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This Handbook serves as a guidance for Rockschool China Territory
Distributors when establishing new Exam Venues for RSL; working
templates are also included. This Handbook is for RSL distributors internal
use only. Please do not further distribute to any third party.
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EX 2317 Contact Us

RSL HEABAZ: FiflA (und) SMARAR (FEE RSLAEEMBE AR

M bR AERUB X 222 R 6 5 B PR 2 [H BRAL X FS X 13-2-516

BRREA: W (RSL P X B ED
FHl: 13801385721
B, BIR 4« lillianlan@rslawards.com

RSL H3CEM: www.rslawards.com.cn

WMAETRS:  %[E ROCKSCHOOL
PEEHS:  ©@Rockschool

NLHEHS: JEE RSL-Rockschool

RSL China Office:

rockschool

International Music Exam Board

RSL Awards (Beijing) Consulting Ltd. (a sole wholly-owned foreign enterprise of RSL Awards Limited whose registered

address in London, UK)

Office Address:

516, Unit 2, Building 13,

No.6, Antai Street, Shine Hills,

Shunyi District, Beijing 101318

Contact: Lillian Lan (RSL China Territory Manager)
MP:+86 13801385721

Email: lillianlan@rslwards.com

RSL China Official Website: www.rslawards.com.cn

Wechat Subscription: 7 [E ROCKSCHOOL
Tik Tok China Account: @Rockschool

Red Note: Z[E RSL-Rockschool
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ROCKSCHOOL MR S iAiEH B 1% %4 Taking on a New Exam Venue

K23 KA E R B35 2 R J§ Upon receiving a new venue request

RSL T Fp a2 SEE 7 57 8 AZ A UOZIAE S Hh (R s AT B B O 2 5 L0 e 1) 75
Ko X F B R 2EA A ORI, B RSL A [E 70 A = BRI

On receipt of the application form, RSL China Office / RSL London Head Office are responsible to
check and see whether there is demand for the new venue. For international schools, RSL China Office
will be responsible for following up with the exams venue setup guidance and procedures.

ST T WAL E g, BT LR AT
Demand for a new venue can be judged by:

M S TR A R 2 LV IF T R i AT 40 A HEARTE

B7B: LN YA

e Thelack of avenue in an area where there is significant demand and no venue within a 25 mile
radius.

o A I T N S B L P TR B 2 A RS B V)R, 9 A T A I DA S R AT
1k,

e Suchahigh demand in a city that two venues are required i.e. demand for both weekday and
weekend exam dates.

o ZNIFHE B 24 HiE SN Rockschool 7KFAE, H2EAE NEGAF] 20 A

e The venue puts in candidates for Rockschool exams with a minimum entries number of 20
candidates

o ZINIE IR A& 2 B AT G RGN IE B A& B K

The equipment of the venue must meet the criteria (please see “Venue Requirements”).

=

W e s A AR

& 153 e BORT B LI 1 DL BRI A 1 -

Demand for replacing an existing venue:

VA VRS i () R I AT —— & 15 A Fp S R B R i) R

How has the existing venue performed- have there been consistent complaints or issues
W e I8 B mhRitE ?

Is the equipment of a higher standard?

BATASAEL TR ANIE L, BRIESE H RIS VR ek A RbriE. a0 H T GIEE %
W BLETAIE S, FRAT ORI RIE TS, JFRAE L RIS LR RS

At no point reject the venue, unless they are entirely unsuitable. If we are unable to take the venue, we
will keep them on file.

REINEZHEF On arrival at the venue
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FATRECLT JLT5 T HEAT 5 5%

We will consider the following:

X ARAE 2% 7 #2312

Was the venue easy to find?

B SRR A 5 A A B T R 0 2

Was there parking available for the examiner? This does not need to be on-site.
XA IEI A R R LRy (B anferiikiE) 2

Does the venue have disabled access?

RAEZE B, 17 A S G AT AR A K IAIE 5 () B e 2
Is there a window looking into the exam room?
KPR 55 1] 2 B & (1 1 2

Are the exam rooms sufficiently sound proofed?

WA IR B RUFFRHE?

Is the equipment of a good standard?

IKAPAAIE J5 8] 2 % R 2

Is the exam room big enough?

FEF]—H X 22 SOE N, Aa D B g . EES A KVES I 5 A 2 A
FARTE o

When we are looking at multiple venues in the area, they aren't able to make a decision on whether
any venues will be taken on as a venue until they have seen the other venues.

252 Jg After the visit

BN TR @RI HRIEE, FFRIEEFERS VML (SLA) fEN B,
We will inform the successful venue that they will be an official exam venue, and send the venue a
Welcome Pack with a personalised Service Level Agreement (SLA).
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SR N A AL
The Welcome Pack Consists of:
XmE | X TiBH
File # File Content Remarks
00 PAE Y3 AR 55 B3 TAIEI 3 R 25903
SLA SLA between Exam Venue and RSL
01 IEIZ LI IS B 3& NIEHIE S 2B S, K4 RSL T EDPAZHATHEZAMM T 4L

Exam Venue Additional Information
Exam Venue fills out all the information in the Form and revert to RSL
China Office for filing and RSL China website update purpose

02 TAAIEIZ o % 45175 F WIS 52 Y5, R4 RSL HE A BHAT R R MM T 4%
Exam Venue Equipment List
Exam Venue fills out all the information in the Form and revert to RSL
China Office for filing and RSL China website update purpose

03 W D, ] HEAEZ It TR N s
FAQ
As areference for Exam Venue staff
04 ZABR (BFEggse. JLEAY | HAESh TEANRSSE
BRI E )
Exam Venue Safety Policy As areference for Exam Venue staff
05 IEZ bR & BEVGE AT BN IR B, 7R IAIE 24 R TR S 7R DA IR i Py
Exam Venue Signs Bl

Exam Venue must print and laminate these signs, and post them inside
the Venue on the Exam Days

BOSLINIE RIS S8R SLAL TR MM B3R5 F 2 E BTG iR A A
ZFE], I A S5 H

Venues must return their completed SLA, Equipment List and Additional Information Form two
months before the first session is undertaken. If they do not supply this information the exam day
must be cancelled.

KRR G, HBFHE#BREE Rockschool 1 E X A EA744Y, HEFE: lillianlan@rslawards.com,

Once the information has been returned the area reps will need to save a copy of the SLA, Equipment
List and Additional Information sheet to their corresponding folders. A fully scanned copy of these
documents shall be sent to Rockschool China Territory Manager's email box: lillianlan@rslawards.com

I X IR B A BTAE RSL 2 G @ A IE S K 7
China Office shall add the new exam venue to RSL Cloud system and create a Cloud Account
accordingly.

FER & BAE RN, EHSH U TR

When adding equipment list, please refer to the format below:

LA 09: 00-17: 00
Opening Hours- 09:00 -17:00

3% % Exam Room

FHhE 48 Guitar Amp: Roland GA-112
=& 48 Bass Amp: Roland Bass Cube
7 F RS Drum Kit: Yamaha Gig-Maker
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ANEE /A% Piano/Keyboard: Roland RD300 Piano

2551 ¥ % Warm Up Room

FHHZ4H Guitar Amp: Roland GA-112

%] 48 Bass Amp: Roland Bass Cube
HFHEAE Drum Kit: Yamaha Gig-Maker

E 1524 Piano/Keyboard: Roland RD300 Piano
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IANUEI B % & 5K Venue Requirements

EF X & EHANE :
o JHTAFUGER G 6% B AEA 2 R H /0 3 KBRS .
o IRRET AN L2 KBEE) MMtk 1, 5T O RSL HEPASFEIREERD EH.
o IR FAIMANRIGSE, B4
o —EBIUNRA, BHEEESEHMHRALE.
All Exams
e  Examination room. This should be large enough to allow 3 metres between candidate and examiner
e 1large table (no shorter than 1.2 metres long is recommended) and 1 chair (and another chair for the
delegated exam translator if applicable) for the examiner
e 1chairand 2 music stands for the candidate
e  Small PA system that it can be operated by the examiner

B, T A DA :
o —ANEMINBAABSTITOG, VLA AL CRFN/INE R o RIS AR ER S F 28,
ANRE I Z5E DIT
Guitar Exams
e 1 guitar amplifier with footswitch and jack-to-jack lead

R DU AL :
o —UUETHIBCR MRl e e ik CREGNVINEERD o 9IRIEE A VAR RS H o, A ZEE
T
Bass Exams

e 1bass amplifier and jack-to-jack lead

B L EOAE:
o —ESKBEEES N (BFKEHK. Eu. milg, s, tlns. Rl W
Crash Cymbals. — i Ride Cymbal. 7] 5 & B (1855
Drum Exams
e 1drum kit (kick, snare, 2 x raised toms, floor tom, hi-hat, 2 crash cymbals, ride cymbal, adjustable stool)

ME R RAINE:
o CAMETIREN 88 ML AT (IS EHRAMAN B AL , AI/E
o SLAE NG . WELAEACHAERTH RIS & (A440) .

Piano and/or Keyboard Exams
e  88-note keyboard with ‘piano action, sustain pedal and internal speakers, and/or
e Anupright or grand piano. If provided it must be in tune at concert pitch (A440) prior to the exam session

FEARESINIE:
o —EFHIRHINN. I KIEL .
o X 6-8 JIAIE, IEFHFHLHLBERL KA.
Vocal Exams
e 1vocal PA and microphone stand with lead. For Grade 6-8 exams, a keyboard will be required.
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AT RINES H 5% New Venue Application Form

1. F4H% R Venue Details
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BN AR DA S V4 b bk
Venue Name & Full Address

R AR Nk 44 TR L

Contact name/position

[& 5E B 1%/ A1 Telephone/Mobile

FL{Z 45 bk Email Address

AT JE F S [R] GAERH H /8 (8] Availability

(please list specific days/hours)

2. W Facilities
TBIEA] FAER, FEARyE & b AT 5

Please mark where available with brands/model

3% 52 ] Main exam room

I YIN

B e 1 #5 Brand & Model

1x Table (Examiner) £ x1 CEEHRD

/

1x Chair (Examiner) #1 x1 (ZHH)

/

1x Chair (Candidate) # T x1 (£4H)

/

2x Music Stands (Candidate) i 28 x2 (A

Ix PA D & x1

1x Guitar Amp with Footswitch 75 {135 4 5 B P 5% x1

1x Bass Amp DI &4 x1

1x 88 Note Weighted Keyboard 88 -4 x1

1x Acoustic Piano JF BHZE x1

1x Jack to Jack Lead i/ D1 7] 5545k x1

1x Microphone Stand with Lead 22 75 X 32 28 J % 2k x1

#:>] % Warm Up Room

CD player/PA CD $&HHL/PA

Amps (Bass and Guitar) &4 (D= AIF i)

Keyboard &4

Music Stand 21

Chair #1

45X Waiting Area

Seating for 10 People nJ fit 10 N %545 1 &R

Refreshments 4% 5
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Drum Kit* B L&

S 1 15 Brand & Model

Kick and Pedal JE S A AR

1xSnare NEH x1

2 x Raised Tom iE &, x2

1 x Floor Tom #iuiifi & x1

1x Hi-Hat PR x1

2 x Crash Cymbal /4% x2

1x Ride Cymbal 524 x1

Stool ¥i%E

Sticks HHEE T

TR GRS E W BRI R R S .

*Please note that the same equipment should be provided for the Warm Up Room.

3. BEER4E%K Health & Safety

Do you have public liability insurance?

1B W R ARTUE DRI ?

Is the equipment used by candidates regularly PAT tested?

5 1R A P R AR S 15 IHEAT I H B 2 R (PAT) A 22 ?

When was your latest PAT test certificate issued?

TR ERIE — IR PAT R LS T 28 A /4 ?

et

Where can the first aid kit be located and who is responsible for it?

SRR RCE AR Y e SR IR ARG ?

Are the location of fire exits and details of the fire drill available to examiners and candidates?

THBTREAE t PVRIRLE . K G RO 2 75 AT ER 4R 25 B AN A 2

THECR RSL P EIPAE, HIEBE R E L.

Please contact RSL China Office to facilitate you for the venue registration and review.
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4. FETRELSUWT? What Happens Next?

— HEIHE, AR St B ALFT7E B B DL R 3R M IR U T8 2 T iZ i s AT K 75 oK, 285 & 1l
.

Once we have received the application, we will make an informed judgment as to whether or not there is the demand
for the venue- this could be based on location or on the equipment available.

ARSI R AE, BRATR 2 HRAE L

If your application has been successful you will be contacted for the hire of your premises.

RSL A H A = BARFM 22H— IR S VT 1, H RSB SKCFIE A SR UfFHEE. R EEESS.
The RSL China Office or delegated representative will arrange a visit to your venue to discuss how the exam days will
run and judge suitability of the venue.

— B3 iA, BATEIEE RIS HE ERAR A ES, (54 ER.
Once the venue is confirmed, we will update the online entry system to advertise this new option to candidates
applying for examinations.

TEER, WRIRATRIN R OLINIE L, (A 5L DB BB R brdE, 302 R B HR I s ME AR B BT AE
7B LN LR

Please note, if we are unable to take the venue on but the venue is of a high standard we will keep the application form
on file so that if the need for a new venue arises we have all the necessary information.
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